YTBEP)XOEHO
MIEr *x .
AN lMpukasom Aupektopa MbY A0
CLU «Buktopusa»
T;.NeMEKO O oT «_12_» sHBaps 2026r.

MOJTOXXEHWE
0 Mepax Mo HeJOMNYLWEeHNIO COCTaB/IeHUS HeoOPULUMaNbHOW OTYETHOCTU U
MCNOo/b30BaHNIO NMoaaenbHbIX 4OKYyMeHTOB B MBY 10 CLU «Buktopusa»

HacTtosuwee MonoxeHve pa3paboTaHO C Lenbi0 HefOMyLleHNA coCTaB/eHNs
HeoUUManbHOW OTYETHOCTUM W UCNOMb30BaHWUA MNOALENbHLIX [OKYMEHTOB B
MYHULMNANbHOM  OHOKETHOM  YUpeXxAeHUW [ONONHUTENIbHOro 06pa3oBaHuA
CNOPTMBHAA « BUKTOpUSA » MyHUUMNaNbLHOro obpasoBaHust ropos HoBoOpoCcCcUIiCK B
COOTBETCTBMU CO cTaTben 13.3 deaepanbHOro 3akoHa oT 25 gekabps 2008 roga Ne
273-®3 «O NpOTUBOAENCTBUM KOPPYMLUN»,

1 O6uwme NoMoXKeHNS

1.1. OT4yeT - 3TO MWUCbMEHHOE WAN YCTHOE COO0OLLEeHME MO KOHKPETHOMY
BOMpPOCY, KOTOPOe OCHOBAHO Ha AOKYMEHTa/IbHbIX JaHHbIX.

1.2. [JOKYMeHT — O6YyMaXKHbliAi HOCUTENb C MH(OpMaLmMeid, 3adiKCUPOBaHHOM
Ha HEM B BMAe TEKCTa, M306paXeHUs UM UX codeTaHUs, NpefHasHavyeHHbIA Ans
MCNOMb30BaHMA N XPaHEHNS.

1.3. OdumumnancHbli  AOKYMEHT - TMUCbMEHHbIA aKT, BbIMO/NHEHHbIA Ha
OyMaXXHOM  HOCWUTeNe  UCXOoAAWMiA  OT  TOF0  WAM  WHOTO  CTPYKTYPHOrO
nogpasgeneHuns, YAOCTOBEPAKOLWMA KOHKPeTHble (akTbl M COObITUA, KOTOpble
BIEKYT AN8 UCNONb3YHOLWMX €ro NnL, onpegeneHHble nocneactams. OduunanbHbil
NOKYMEHT [JO/IKEH COAepXKaTb YCTaHOB/EHHbIE PEKBU3UTBI.

14. «[loKyMeHTMpOBaHMe» - (uKcauma WHHoOpMauMmM Ha MaTepuanbHbIX
HOCUTENSAX B YCTaHOBIEHHOM MOPSAKE;

15. 3k3emnnap — ob6pasey TUPAKUPOBAHHOIO AOKYMEHTa, WAEHTUYHbIA
opuruHany.

1.6. TloANVHHOCTL  OOKYMEHTOB  YCTaHaB/MBaeTCAd  MyTeM  NpPOBEPKM
MOA/IMHHOCTU NOANUCEA AOMKHOCTHbLIX /UL, W COOTBETCTBMUA COCTABNEHUS
AOKYMEHTOB fiaTaM OTPaXXeHMs B HUX onepauunii , MHpopmMaunmn, haktos U.T.4.

1.7. Tof HeleMCTBUTENbHBIMU LOKYMEHTaMW criefyeT NOHUMATb:

1.7.1 .TTONHOCTbIO M3rOTOB/IEHHbIE (PUKTUBHbIE AOKYMEHTbI MW MOAJ/NHHbIE B
KOTOpble BHECEHbl W3MeHeHUs MyTem MNOAYMCTOK, AOMWCOK, UCNpPaBNeHUs Wn
YHUUTOXEHMA 4acTU TeKCTa, BHECEHUS B HEro [JOMNOMHWUTENbHbIX AaHHbIX,
NpoCTaBNeHUA OTTUCKA MOAAENbHOrO WTaMna Uan nevyatn u T.n.



1.7.2. ®aKTUYECKMN ABNAIOLLMECS MOANMHHBIMU, HO COAEpXKallue CBeeHUs, He
COOTBETCTBYIOLINE AEACTBUTENbHOCTM OHU COXPAHAKT BHEWHWE MPU3HAKN W
PEKBM3NTbI HaANeXallux JOKYMEHTOB (M3roTOBAAOTCA Ha oduuManbHOM 6/1aHKe,
cofepXaT HavMEHOBAaHWUS AO0/MKHOCTEA M pamMuanmn nuu, YNOJHOMOYEHHbIX WX
NOANUCbIBaTb), OAHAKO BHECEHHbIE B HUX CBeAeHMs (TEKCT, LU(poBble AaHHbIE)
ABNATCA CHaNbCUPULNPOBAHHBIMK.

1.7.3. BblgaHHble C HapyLleHWeM YCTaHOBMEHHOrO MOPsAKa, T.6. B pe3y/nbTaTe
310yNOTPE6NeHNS  JO/MKHOCTHLIM — NIULOM  CNYXXe6HbIM — MOMOXEHUEM  UNW
COBEPLUEHUS UM XanaTHbIX Ae/CTBWIA NpX BblAaye 3TOro AOKyMeHTA.

1.8. Ncnonb3oBaHWe HeaeNCcTBUTENbHLIX [OKYMEHTOB 3aK1luyaeTcs B
npeicTaB/eHUM B KauyecTBe OCHOBaHWI AN  TPYAOYCTPOWCTBA, a TaKxke
npoBeaeHNs No60ro uU3 AeiCcTBUIA, OTHECEHHbIX K KOMMETEHLUN YUPEXAEHUS.

2. [elcTBMA COTPYAHUKOB NPV BO3HUKHOBEHWUW COMHEHWIA B
MNOANIMHHOCTW NPeAcTaBieHHbIX JOKYMEHTOB

2.1. B cnyyae BO3HWMKHOBEHUA OO6OCHOBaHHbIX COMHEHWWA B MOANMHHOCTU
NpeACTaB/EHHbIX [LOKYMEHTOB (AMNIOMOB, CepTU(MKATOB, YAOCTOBEPEHUI) U
[AOCTOBEPHOCTM COAepXKallencsd B HUX WHGOpMauun AMPeKTop, cheunanuct no
Kagpam OCYLLeCcTBAAKOWMNIA ydeT [OKYMEHTOB, 0083aH NpeanpuHATL  Mepbl,
HanpaBfieHHble Ha YCTpaHeHWe, BO3HMKLIMX COMHEHWA W Ha NONyYeHue
LONONHUTE/NbHbBIX CBEAEHUNA.

2.2. Tlpu BO3HUKHOBEHUW Yy COTPYAHMKA YUPEXAEHWS COMHEHUA B
npoeccuoHann3Me WU KOMMETEHTHOCTU paboTHMKA, OH 00683aH 06 3TOM
COOOWMNTb AMPEKTOPY C LeNbld NPOBEPKM MOAJMHHOCTM  MpeabsBEHHbIX
paboOTHMKOM [OKYMEHTOB Npu TPYL0YCTPOUCTBE.

2.3. Cneymanuct no KagpaMm CHMMaeT KOMWK [OKYMEHTOB W MPOBOAUT
«MepBbIA 3Tan» MNPOBepKM MNOAJMHHOCTA AunsioMa (ApYrux AOKYMEHTOB) npu
npueme Ha paboTy: BU3YyalbHblil U TAKTUNbHBIN.

2.4. Crieymanuct no kagpam 06s3aH coobwmTb paboTHUKY, NpefocTaBUBLUEMY
AOKYMEHT,  BbI3blBalOLIMIA  COMHEHME B ero MOAJ/IMHHOCTK, 0  Lensax,
npeanosiaraemMblX UCTOYHMKAX M crnocobax MonyvyeHUs nepcoHasbHbIX faHHbIX, a
TaKKe 0 XapakTepe W MNOCNeAcTBMAX OTKasa paboTHMKA fAaTb MUCbMEHHOE
cornacue Ha UX MonyyeHue.

2.5. Tlocne oopmneHmsa cornacusg paboTHMKA Ha NOJlyYeHMe MepcoHaNbHbIX
[AaHHbIX, B COOTBETCTBMM C 3aKOHOAATeNbCTBOM Pd, Kagposblil cneyuanuct
HanpaBnseT oOMWUMANbHbLIA 3aNpoC B WHCTaHUMIO, BblAaBLWYK  [JOKYMEHT
(o6bpasoBaTtenbHOE yupexaeHue, ap.).

2.6. B cnyyae nonyyeHMss OTBETOB Ha 3anpocbl MNOATBEPXAAKOWMX, YTO
npefAcTaBNeHHble  JOKYMeHTbl  006pa3oBaTefibHbIMU  yYpexKaeHUsMu  (MHbIM
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yupexgeHuem, opraHusauuein) He BblfaBaIUCb, WM YKa3aHHble B HUX CBEAEHUSA
He COOTBETCTBYHOT AeNCTBUTENIbHOCTW, CNEeLMannucT no Kagpam B AeHb MOyyYeHUs
OTBETOB HanpaBNfAeT AUPEKTOPY AO0KNaAHYHO 3amnucKy.

2.7. B cnyyae NpuUHATUA [OUPEKTOPOM peLLeHUs O HanpasieHWW 3anpoca B
MHCTaHLMIO BblaBLUYK LOKYMEHT, Bbl3blBalOLMIA COMHEHUE B ero NnoAJIMHHOCTH,
[aHHOe peLleHne 4OBOAMTCA 40 CBefeHUs nuua, NpefocTaBUBLLEro AOKYMEHT.

2.8. TMpu HeobxogumocTW OT uUUA, MPEAOCTaBMBLUEr0  LOKYMEHT,
BbI3bIBAOLLNA COMHEHUWE B €ro NOAMIMHHOCTU, HEOOXOAMMO MOMYUYUThL Cornacue Ha
06paboTKy MepcoHasbHbIX AaHHbIX, MOCMe Yero crneumanncT Mo Kagpam, B afpec
KOTOporo Obln npegocTaBneH AOKYMEHT, HanpasfiseT 3anpoc B WMHCTaHUWIO,
BblAaBLUYK AOKYMEHT, 3a NOAMNUCLIO AMPEKTOpA.

2.9. 3anpoc B MHCTaHUWIO, BbIAaBLUYK AOKYMEHT, Bbi3blBAlOLLMNIA COMHEHUA B
ero nojA/MHHOCTU, PErucTpupyeTca B >KypHane perncrpauuMy 3anpocoB Ha
NnoATBepXaeHne noganHHoCcTM fokymeHTa (MpunoxeHne Nel) c ykasaHuem B
nocneaytoLlem oTeeTa.

2.10. Tllocne nonyyeHnMs OTBeTa Ha 3anpoc, fJaHHad uHQopMaums
He3ameANnTeNbHO JOBOAMTCA L0 AVPEKTOPA B BULE CNYXEOHOW 3anuncku.

2.11. B cny4yae NONOXMUTENLHOrO OoTBeTa (YKasaHUs B LJOKYMEHTe MH(opmaLumm
He COOTBETCTBYIOLLEN OeACTBUTENbHOCTU WM LOKYMEHT He Bbl4aBanca LaHHOM
WHCTaHLUMeW, Ap.) LWPEeKTOp paccMatpuBaeT MpeAcTaBfieHHble [OKYMEHTbl W
NPUHUMAET peLleHne O HanpaBNeHUWN 3asaB/IeHUA B MPaBOOXPaHUTENbHbIE OpraHbl
O COBeplUeHHOM MpecTynneHun (MHOE) B  MOpsALKe, NpesyCMOTPEHHOM
[MonoXeHnem 0 COTPYAHNYECTBE C NPaBOOXPAHUTENLHLIMUK OpraHamu.

2.12. Ha o0CHOBaHWW pes3oNIOLUUN  [OMPEKTOpa O HanpaeneHUW 3adBneHus B
NpaBoOOXpaHUTENbHbIE OpraHbl, [AOKNafHble 3annCKM C  MNPUIOKEHHBIMU K HUM
MaTepuanamMmin nepefaroTcs vy, OTBETCTBEHHOMY 3a MPOTUBOLEACTBME KOPPYNLMA A4
O(hOPM/IEHNSA 3a5B/IEHNA B NPaBOOXPaHUTENbHbIE OpraHbl.

2.13. TpefAcTaBNeHHble YUPEXAEHUIO HeleCTBUTE bHbIe JOKYMEHTbI WK UX KoMK
He NoAjexar BO3BpaTy B CBA3W C WX BO3MOXHOW BbIEMKOW MPaBOOXPaHWUTENbHbLIMU
opraHamv ¥ NocneayroLLmMM NpusHaHnMeM BeLLLeCTBEHHbIMU [0Ka3aTeIbCTBAMMU.

2.14. Tlpn npoBepke [LOKYMEHTOB He0OXOAMMO Y4UTbIBATb, YTO MOAJ/IMHHOCTb
NpeAcTaBNeHHbIX  [AOKYMEHTOB  YCTaHaB/IMBAeTCA MNyTeM TMPOBEPKN  PeasibHOCTU
MMEIOLLMXCA B HWUX NOAMUCEA AOMKHOCTHBIX AL, U COOTBETCTBUA COCTaB/EHUS AaTam
OTP@KEHNA B HUX Onepauui, MHpopmaumn, ¢aktoB v T.4. [py YTeHUU [AOKYMEHTOB,
rnocne yCTaHOBMIEHUA WX MOA/IMHHOCTW, MPOBEPATL LOKYMEHTbI MO CYLIECTBY C TOUKMU
3peHns AOCTOBEPHOCTH, 3aKOHHOCTU, OTPaKEHHBLIX B HUX MH(OpMaLMK, (aKToB W T.A.
[locToBepHOCTL  MHGopMauuK,  3aMKCMpOBaHHOW B [OKYMeHTax, [MpoBepseTcs
N3yYEHNEM 3TUX U B3aMMOCBA3AHHbLIX C HUMU [JOKYMEHTOB, OTPaXKEHHbIX B AOKYMEHTaX

onepauunii  ycTaHaBNMBaeTC  MyTeM  MPOBEPKM  COOTBETCTBMSI  [IEACTBYIOLLIEMY
3aKOHOaTeNbCTBY.



